
2100.35: COORDINATOR OF ENGLISH LEARNER AND SUMMER
PROGRAMMING 

Reports to: Associate Superintendent of Educational Services

General Summary: Coordinates the District’s English Learner Program and K-12 summer school.

Essential Functions:

I. Coordinates, implements, and oversees the organization, communication of and hiring for elementary,

middle, and high school summer school. Generates reports as needed. (20%)

II. Coordinates program activities as required by NDE Rule 15 and described in Title III for English

Learners and ensuring effectiveness, continuity, and relevance of the programs for students. (20%)

III. Assists in communicating with parents regarding evaluation, programming, placement, services and

rights of English Learners.(10%)

IV. Assists in the coordination of transportation for English Learners.  (3%)

V. Conducts research related to instructional improvement and increased achievement outcomes for

English Learners and students of poverty; interprets data to make program decisions; assists building data

teams.  (5%)

VI. Coordinates program development consistent with the established budget; sets priorities for materials,

supplies, and equipment acquisition; assures that all expenditures follow district, state, and federal

compliance guidelines.  (20%)

VII. Assists with the recruitment, selection, assignment and evaluation of teaching staff and related

personnel to support English Learners.  (5%)

VIII. Coordinates the recruitment and selection of on-call interpreters and facilitates written translation

services for formal district and building documents. (7%)
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IX. Facilitates the development and implementation of professional learning opportunities for English

Learner teachers, classroom teachers, and other district staff in order to ensure the use of effective

instructional and assessment strategies. (7%)

X. Assumes other programs and projects as assigned.  (3%)

Qualifications:

1. Education Level: Master’s degree from an approved institution with a major in educational

administration or the accepted equivalent. 

2. Certification or Licensure: Appropriate Nebraska administrative certificate. 

3. Experience desired: Facilitation experience and/or administrative experience in curriculum, instruction

and assessment related areas.

4. Other requirements: Skilled in the use of standard office applications of technology, able to maintain and

apply approved budgets to identified programs, highly organized, ability to work harmoniously with others,

task and goal oriented. Valid driver’s license.
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