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4165.3: RESIGNATION NOTIFICATION INCENTIVE

The District may offer afinancial incentive for an employee planning on resigning or retiring to give advanced
notification to the District.

I. The primary purpose of the incentive is to encourage eligible employees who are considering
separation or retirement to accelerate their decision. Objectives include, but are not limited to, the
following:

A. To offer afinancial incentive for District employeesto provide advanced notification to the District.

B. To providethe District the opportunity to make job offersto highly qualified candidates when the candidate
pool isat itsbest.

C. Toprovidethe District additional time to develop a quality candidate pool wher e one does not already exist.
D. Toincreasethe District's competitiveness for highly qualified candidatesin critical needs ar eas.
[I. All regular full-time and part-time exempt employees, as specified in Section IV of this

Rule, working 50% or more are eligible for the incentive. Employees on extended leave of absence
without pay are eligible. The following conditions also apply:
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A. Acceptance of an employee'sresignation notification incentive application will be considered a voluntary
resignation and termination of the employee’s employment and contract rightswith the District at the conclusion
of the school year. Any futurere-employment by the District isat the sole discretion of the District.

B. An €eligible employee must complete the school year before separation commences.

C. An employee receiving long-term disability benefitsisnot eligible.

D. An employeeisnot eligiblefor theincentiveif hisor her employment isterminated by the District.

E. Payment will be made on or before the employee'sfinal payroll.

F. In the event the number of applications exceeds the expectations of the District, the District may deny all
applications, provided, however, the applications were not first approved by the Board.

lll. Application Process

A. TheDistrict will notify employees of the availability of the incentive and the deadline for application.

B. Employees will be given at least 30 days from the date of District notification to submit the Resignation
Notification I ncentive application. The written application must be submitted to the Human Resour ces Office on
or beforethe date specified by the Superintendent or his’/her designee.

C. Therequest shall set forth that the employeeresigns hisor her position, effective at the end of the school year,
provided, however, that it is subject to the acceptance and approval of the employee’ srequest by the

Superintendent and the Board.

D. Employees applying for both the resignation notification incentive and voluntary separation program may
withdraw an approved application in the event the other application is denied.

IV. The District will offer an additional financial incentive of a $500 stipend for teachers, school
nurses, exempt professional/technical employees, and administrators.
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Related Policies and Rules

4511: Voluntary Separation Program
4511.1: Voluntary Separation Program
4510.05: L eave of Absence Without Pay
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