MILLARD

PUBLIC SCHOOLS

5200.2: ATTENDANCE REPORTS

I. Attendance reports are due each month at a designated time.

A. Elementary attendancereports should include the following infor mation:

1. Each teacher’s class enrollment for the beginning of the year, the previous month, and the present
enrollment.

2. Number of drops and adds.

3. Number of students by grade and

B. Secondary attendancereports should include the following:

1. Each grade’senrollment for the beginning of the year, the previous month, and the present enrollment.
2. Number of drops and adds.

3. Number of students by grade
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