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6320.4: TRANSFER OF HIGH SCHOOL CREDITS


https://www.mpsomaha.org/board/policies/63204-transfer-high-school-credits

Transfer Credits are defined asany credit not earned at a Millard Public Schools high school. Millard
Public Schoolsreservesthe sole right to grant credit for work completed at or through other institutions
according to the following conditions.

I. Transfer Credits for New to Millard High School Enrollments

A. As accredited schools, Millard high schools will accept transfer creditsfrom Cognia or State accredited
schoolsin order to ensure appropriate academic placement of incoming students based on the following
procedures.

1. Transfer creditsfrom accredited schoolswill be considered on a cour se by cour se basis and will be
considered for approval by the high school principal or designee wherethetransferring student enrolls
pending review of the official high school transcript.

2. Transfer from non-accredited schools may be consider ed on a cour se by cour se basis on a pass-fail basis.

3. Approval will be based upon course work completed that meetsthe following standar ds including, but not
limited to:

i. Length of enrollment in previous school setting(s),

ii. Course content that meets or exceeds Nebraska State Standards and Millard Public Schools Standards
and Indicators;

iii. Successful completion of course requirementsincluding receipt of a passing grade.

B. Course grades, including weighted grades, from other school districtswill be applied only asdefined in
Millard Public Schools policy and rule.

C. Upon approval, courseswill be placed on the Millard Public Schoolstranscript under the name of the
credit awarding institution following the format for Millard Public Schools.

Il. Transfer Credits from International Schools

A. Thefamily or guardian enrolling the student isresponsible for providing an official transcript in English
from any non U.S. diploma awar ding school.

B. Transcripts from schools located outside of the United States will be evaluated in the same manner as
inter nationally and nationally accredited public schools within the United States (Cognia or State



Accreditation).
C. Transcripts from Department of Defense (DOD) schools located outside of the United Stateswill be
evaluated in the same manner as nationally accredited public schools within the United States (Cognia State

Accreditation).

D. International Baccalaureate (IB) classeswill be evaluated in the same manner as nationally accredited
public schoolswithin the United States dueto standar dization of the curriculum.

E. When course grades/credits arereceived from schoolsthat lack a grade scale, a mark of credit or no
credit will be applied.

lll. Transfer Credits for Summer School courses from Cognia or State Accredited Schools for
Students Currently Enrolled in Millard Public Schools must be Pre-Approved

A. Studentsmay seek approval to physically attend a Summer School program outside of Millard Public
Schools dueto:

1. Being out of town for the summer months,

2. Having a conflict with the Millard Public Schools summer school dates, or

3. Courses needed are not available within Millard Public Schools summer sessions.

B. Credit may be approved if the credit awarding institution and the cour se are pre-approved by the
student’s counselor and the high school principal or designee.

C. Currently enrolled high school students may earn summer school credits by physically attending cour ses
offered by Cognia or State Accredited High Schools during their ninth through twelfth grade years.

D. Approval will be based upon cour se work completed that meetsor exceedsthe following standards
including:

1. Course content that meets or exceeds Nebraska State Standards and Millard Public Schools Standards
and Indicators,

2. The District approved cour se sequence of study as defined within the High School Curriculum Handbook
and Registration Guide,

3. Non duplication of previously earned cour ses and credits,



4. Instructional timewithin a school setting which meets or exceeds Millard Public Schools summer school
instructional minutes,

5. Successful completion of cour serequirementsincluding receipt of a passing grade.
E. No morethan atotal of ten credits (one semester = 5 credits) per summer will be approved or accepted
for summer school courses. Theten credit limit includes cour ses taken within Millard Public Schools

Summer School and those outside of the District.

F. Course grades, including weighted grades, from other school districtswill be applied only as defined in
Millard Public Schools policy and rule.

G. Upon cour se completion, studentswill beresponsible for having the credit granting school send an
official transcript to the high school registrar.

H. Upon receipt and verification of the official transcript, courseswill be placed on the Millard Public
Schoolstranscript under the name of the credit awarding school following the format for Millard Public
Schools.

|. Costs associated with these cour ses are the responsibility of the student and parent/guardian.

IV. Transfer Credits from Cognia or State Accredited High School On-line Classes for Currently
Enrolled Fulltime Students s must be Pre-Approved

A. Credit may be approved if the credit awarding institution and the cour se ar e pre-approved by the
student’ s high school counselor and the high school principal or designee.

1. Courses may betaken for credit recovery or to expand lear ning opportunities.

B. Currently enrolled high school students may earn up to a cumulative total of 20 credits (one semester =5
credits) from Cognia or State Accredited High School on-line classes. The cumulative total of 20 credits:

1. May be ear ned during ninth through twelfth grade years, beginning no sooner than the summer prior to
a student’sfirst semester of ninth grade, and

2. May only be approved for 5 credits per semester.

C. Approval will be based upon:

1. Course content that meets or exceeds Nebraska State Standards and Millard Public Schools Standards



and Indicators,

2. The District approved cour se sequence of study as defined within the High School Curriculum Handbook

and Registration Guide,

3. Successful completion of courserequirementsincluding receipt of a passing grade,

4. Non duplication of previously earned coursesand credits.

D. Credit that will not be approved through on-line cour sesinclude:

1. Physical Education, Science lab cour ses (Biology, Chemistry, Physical Science: Chemistry, Physics,
Physical Science: Physics) or performing arts cour ses;

2. Advanced Placement cour ses,

3. International Baccalaur eate cour ses.

E. Upon cour se completion, studentswill be responsible for having the credit granting sour ce send an
official transcript to the high school registrar. Upon receipt and verification of the official transcript,
courses will be placed on the Millard Public Schoolstranscript under the name of the credit awarding
school following the format for Millard Public Schools.

F. Costs associated with these courses are the responsibility of the student and par ent/guar dian.

V. Partial Enrollment in Millard and Non-accredited Institutions

A. At thetime a student drops below 50% enrollment, a diploma intent form will be completed by the
student to indicateif heor sheintendsto earn a Millard Public Schools diploma.

B. For studentswho maintain a partial enrollment, Millard High Schoolswill accept transfer creditsfrom
Cognia and State accr edited schools and will consider credits from a non-accr edited school on a cour se by

course basisfor up to 50% of creditsrequired to earn a diploma from Millard Public Schools.

C. All transfer students must fulfill Millard Public Schoolsrequirementsto earn a Millard diploma.

VI. Transfer Credits through the University of Nebraska at Omaha must be Pre-Approved

A. Inrarecircumstances, credit for post-secondary institution cour ses may be approved if pre- approved by

the student’s counselor and the high school principal or designee.



B. Courseseligiblefor consideration arelimited to the area of Mathematics.

C. Approval will be based upon:

1. Completion of highest level available weighted mathematics cour ses prior to meeting the Millard Public
School graduation credit requirement,

2. Fulfilling, not exceeding, the 30 mathematics credit required for graduation,

3. Theability to schedule the course in a manner that will not interfere with the completion of other Millard
Public Schools graduation requirements.

D. Upon cour se completion, studentswill be responsible for having the credit granting source send an
official transcript to the high school registrar.

E. Upon receipt and verification of the official transcript, the course will be placed on the Millard Public
Schoolstranscript asatransfer course (TRN 999) in order to reflect thetitle of the college mathematics
cour se.

F. Costsfor tuition and textbook(s) associated with these cour ses are the responsibility of the Millard Public
Schools.

G. Costsfor and means of transportation aretheresponsibility of the student and parent/guardian.
VII. Transfer Credits for Expelled Students

A. Studentsexpelled from the District are not required to attend or participatein the District’s alter native
coursesor programs. For such students only, the District will accept at the conclusion of the expulsion and
reinstatement of the student, any nonduplicative, grade- appropriate credits earned by an expelled student
during theterm of the expulsion, from any Nebraska accredited institution or institution accredited by one
(1) of the six (6) regional

accrediting bodiesin the United States.



VIII. Application Process for Transfer Credit for Students Currently Enrolled in Millard Public
Schools

A. The student completesa Millard Public Schools External Transfer Credit Application.

B. The student attaches cour se description and/or syllabus (preferred) to the Application aswell asa
statement explaining thereasonsfor taking the cour se outside of a Millard Public Schools high school

C. The student submitsthe Millard Public Schools External Transfer Credit Application to the high school
principal

D. The high school principal or designee beginsthereview process according to thecriterianoted in the
above associated section.

E. Upon completion of review, the high school principal or designee communicatesthe findingsto the
student.

F. A copy of the approved/disapproved Application is placed in the student’s cumulative folder.

IX. Appeal Process

A. The student or parent(s) may submit awritten appeal to the Director of Secondary Education within
seven days of notification of non-approval.

1. The appeal should identify extenuating circumstances for consider ation.

2. The Director of Secondary Education and the Director of Student Serviceswill review the appeal, the
original application, and supporting documentation within seven days after thereceipt of thewritten
appeal.

3. The Director of Secondary Education will notify the student and parents of a decision.

B. In the event the Directors do not approve the credit request, the student or parent(s) havetheright to
submit awritten appeal to the Associate Superintendent for Educational Serviceswithin seven days of
notification of non-approval by the Directors.

1. The appeal should identify extenuating circumstances for consider ation.

2. The Associate Superintendent will review the written appeals, the original application, and supporting
documentation within seven days after receipt.



3. The Associate Superintendent will notify the student and parents of a decision.
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