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When a vacancy exists on the Board it shall be filled as provided by law and by the following

procedures.

1. At the first regular meeting of the Board after the vacancy exists, the Superintendent shall provide the

legal qualifications for appointment to the Board, the length of the term remaining, and a proposed

schedule for receiving applications for appointment to the vacancy.

2 The Board at that meeting shall establish the final date for filing of applications, which date shall be no

sooner than 30 days after the publication of notice in a legal newspaper announcing the existence of the

vacancy, qualifications for the position and inviting applications for appointment to fill the vacancy, and

communication to the news media notifying the public of the existence of the vacancy and the final date

for the filing of application to fill the vacancy.

3. The Board will establish the form applications shall take, including:

a) a resume containing routine personal data (name, address, telephone numbers, email, etc.) a summary

of the candidates education and experience, and a statement indicating why they are qualified for

appointment to the Board; and,

b) a petition signed by at least 50 (fifty) registered voters from the District, using a petition available from

the Secretary of the Board.

4. Completed applications will be filed with Secretary of the Board no later than 4:30 pm on the date

applications are due. The documents will be date stamped and reviewed for compliance with these

procedures.

5. The Secretary of the Board will, in conjunction with the Douglas and Sarpy County Election

Commissioners, review the petitions and determine if 50 or more registered voters of the District 17 have

supported each applicant. The Board Secretary will notify each applicant whether their petition was valid

or invalid.



6. The Secretary of the Board will forward copies of the resumes and petitions to each member of the

Board as each eligibility determination is made. Unless more time is needed to verify the petitions, all

resumes and petitions will be sent to Board members within seven days of the application deadline. Board

members will review the resumes in the form they are received.

7. At the next regular meeting of the Board following the identification of all qualified candidates, if the

number of candidates exceeds five, the list of candidates shall be reduced to five finalists. Each Board

member shall vote for five candidates to be finalists for the position. The vote will be by roll call. Only

persons submitting resumes and valid petitions may receive votes. The five candidates receiving the

most total votes will be finalists for appointment. In the event of a tie for the fifth position, the Board will

reconsider only those candidates tied for fifth in order to break the tie. Tie-breaking votes shall be by

secret ballot.

8. The Superintendent shall notify, by telephone, all candidates as to whether they received sufficient

support to become a finalist for the position.

9. At the next meeting of the Board Committee of the Whole following the selection of the finalists, the

Board will interview the finalists. Approximately 30 minutes will be allowed for each candidate. The

candidates will be asked to make a maximum five-minute statement concerning their qualifications,

followed by a 25-minute question and answer period. The order of appearance of the candidates will be

determined by a random drawing prior to publishing the meeting agenda.

10. The election of the new Board member will be placed on the agenda of the next regularly scheduled

Board meeting following the interviews. The election will be by roll call from the names of the candidates

interviewed without nominations from the floor. Voting will continue until one candidate receives a

majority of votes. When the tally determines an applicant has been selected for appointment to the Board,

the vote and the appointment shall be ratified by a roll call vote.

11. The Board’s legal counsel, with the assistance of the office of the Superintendent, shall oversee the

conduct of the election and the tally of the votes. The ballots shall become a part of the records of the

District.



School Board Office Vacancies - Procedure for Filling

Should a vacancy exist in one of the offices specified in District Policy 9111, the office will be filled at the

next regular meeting of the Board using the procedure specified in Rule 9111.1.
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